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 Welcome to Rock River Christian College! 
 

  On behalf of the staff at Rock River Christian College, we welcome you to 

a new year of study, fellowship and friendship.  We are happy to have you here 

and hope that you will be richly blessed.  Thank you for choosing RRCC to further 

your Christian and Biblical education. 

 

Purpose 

  The purpose of the following information policies and procedures is to help 

all students to have a positive learning experience at Rock River Christian 

College.  Please refer to them as needed and let us know if you have any questions 

or special concerns.  Please refer to “Academic Catalog” for complete scholastic 

policies. 

 

“This handbook may be added to or amended at any time as needed.” 
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Campus Policies 

 

1)  We ask that all students use appropriate behavior at all times while 

on campus.  Smoking, drinking alcoholic beverages or illegal drug use is not 

permitted. 

2)  Parking is available in the parking lot.  We discourage parking on the 

street, when there is ample parking in the lot. 

3)  Although there is no specific dress code for students, we ask that you 

remember you are attending a Christian college and should thus dress 

appropriately for the Christian environment.  You are an example to others 

around you.  If in doubt, lean toward “dressing up”. 

4)  Christian service is recommended but not required.  It is expected 

that each student regularly attends worship services. 

5)  Communication - All students have a mail folder located in the 

rack near the front desk.  Announcements, schedules, returned papers, etc. will be 

placed there.  Please check your mail folder whenever you are in the building.  

Also, please check your e-mail regularly.  Any time-sensitive information will be e-

mailed, so please make sure we have your most current e-mail address. 

 If you have access to e-mail, please see that the office has the address.  

Many times notices, announcements, prayer requests and such are sent through  

e-mail.  Also, if you are a returning student and your contact information has 

changed (such as phone numbers and/or addresses) please make sure your records 

are updated.  If you do not have an e-mail address, Brenda will be happy to help 

you set up a free one that you can access on any computer. 
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6)  The college is equipped with WIFI service, there is also is a computer 

with high speed internet, and a copy machine in the library for student use for 

class requirements at no cost.   

  The computer does not take floppy disks, but does take CD’s and flash 

drives.  Please be mindful of others who may also need some computer time.   

  There is to be NO downloading of anything onto the hard drives of 

the library computers!!   

  Internet policy:  Visiting questionable internet sights on any college 

computer will lead to disciplinary action by the college. 

7) Procedure for Reporting Class Cancellations,  

Rescheduling and Absences - The purpose of this procedure is to provide a 

method of keeping everyone informed, in the event of a class change or 

cancellation or if a student cannot attend class; and to reduce inconveniences of all 

affected students and professors should cancellations take place.   We do not want 

anyone risking his or her life to get to class in inclement weather.  If driving 

conditions are dangerous, please do not risk coming to class, but please do call.   

Note:  Brenda Reiley is in the college office Monday thru Friday, Marcee Turner is 

in the college office Saturday or as needed. Office phone number is 608-362-1064. 

 a. Inclement Weather - In case of bad weather, please follow the 

lead of your local school system.  If you need information concerning conditions in 

Beloit, you may go on line at:  http://www.sdb.k12.wi.us for the latest information.  

In the lower right corner of the website, you may register for e-mail alerts that 

will automatically be sent to you should the district schedule changes.  Your local 

school may have a similar service. 

http://www.sdb.k12.wi.us/
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 b. Professor Initiated Absence - If a professor cannot attend a 

scheduled class, the professor is to contact Eugene Stilson (college president) 

immediately, by phone at 815-732-7439.  If Eugene Stilson cannot be reached by 

phone, please leave a detailed message for him.   

  The next step during office hours is for the professor to contact the 

college at 608-362-1064.  Brenda or Marcee will contact the affected students and 

other concerned persons of the cancellation by sending out e-mail messages and 

attempting to reach each person by phone or leaving voice messages.  If the 

student has no e-mail or voice message capabilities, the student is to provide the 

office with alternate contact information. 

  If there is not enough notice for this information to be circulated by 

the office, the professor is to leave information of the change on the office voice 

mail and contact each student directly by e-mail and by phone to cancel the class.  

A class roster which includes e-mail addresses and phone numbers for each 

student is provided to his/her professor(s). 

 c. Student Initiated Absence 

  During office hours, if a student cannot attend a class, he/she is to 

contact the college office as soon as possible and the professor will be notified of 

the absence.   

  Outside of office hours or if time doesn’t allow the college office to 

communicate with the professor, the student is to contact the professor directly 

and also leave a message on the office voice mail. 

 d. Rescheduling Cancelled Classes 

  All cancelled classes will be rescheduled to assure the requirement 

for class hours are satisfied.  Professors are to notify the college office when a 

rescheduled date has been determined.  The rescheduled date can be worked out 
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in class or notification can be made using the procedure for notification outlined 

above. 

8) The Bistro is available for students.  Payment is on an honor basis and a 

cup is provided for your payment. The charge is nominal to cover costs for 

replacing snacks and beverages.  Please see the posted price list for current 

pricing.  Thank you for cleaning up after yourself in the Bistro. 

9) The college phone is available to students for local calls if necessary.  

Please check with the staff first before using the phone to make sure they are not 

already in use.   

10) Free Books - Generous donors give books to the library.  We sometimes 

receive books are already on our shelves or can be better used by our students or 

their families.  In that case, they are placed on the small book case in the office 

and are free on a first-come, first-served basis. 

11) The faculty and staff take great pride in Rock River Christian College.  

We hope you will, too.  Please pick up after yourself; if you spill it, wipe it up; if 

you drop it, pick it up; if you make the mess, clean it up. 

12) Equal Employment Policy Statement and Affirmative Action 

Commitment - Rock River Christian College is committed to a policy of 

nondiscrimination.  It is our objective to assure equal opportunity in all aspects of 

recruiting and employment.  Further, it is our policy to maintain and promote 

non-discrimination regarding race, color, creed, national origin, sex or age in all 

areas of employment and recruiting in accordance with the Civil Rights Act of 

1964. 

14) Sexual Harassment - Sexual harassment is illegal under federal and 

state law.  Practice of sexual harassment by either gender to either gender is not 

condoned or tolerated at this college.  It is expected that faculty, staff and students 

conduct themselves by Christian ethical standards which consist of courteous, 
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professional conduct in the presence of others, both on and off campus.  

Inappropriate sexual behavior includes conduct and language. 

15) Family Educational Rights and Privacy Act (1974) - The 

Family Educational Rights and Privacy Act of 1974 (34 CFR 

99), also known as the Buckley Amendment, helps protect the 

privacy of student needs.   

  The Act provides the student the right to inspect and review education 

records, the right to seek to amend and to limit disclosure of information from the 

records.  The Act especially applies to all institutions that are the recipients of 

federal funding, but Rock River Christian College has chosen to follow the 

essential features of the Act. 

  Students currently enrolled in higher education institutions regardless of 

age or parental dependence is protected.  Any records directly related to the 

student and maintained by an educational institution or authorized party for an 

institution are included in the Act.  Records received from a school previously 

attended are included. 

  Not included in the Act are sole possession records or private memory-

jogger notes, records relating to treatment by a physician, psychiatrist or other 

recognized professional, and records of an institution which contain only 

information about an individual obtained after that person  is no longer a student 

of that institution.  Some documents (any information pertaining to another 

student, financial records of the student’s parents, and certain other confidential 

information, may be removed from the file before the student is allowed to view 

the records. 

  A signed and dated consent by the student must be obtained before any 

disclosure is made.  The written consent must: 
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 - Specify the records that may be disclosed. 

 - State the purpose of disclosure, 

 - Identify the party or class of parties to whom the disclosure may be made. 

16) Tuition and Text Book Policies – The entire tuition and 

new student application fee are to be paid 5 business days before the beginning of 

the semester.  Under special circumstances, a deferred payment arrangement can 

be made with the administration office with 50% of tuition due 5 business days 

before beginning of semester, with ½ of the remainder due by mid-term and the 

final payment due before final exams. 

 a. All outstanding debt is to be paid before you take your final exam(s) for 

the semester. If it is not, student will be allowed to take the final exams, however, 

neither grade nor credit for class will be issued until the account is brought up to 

date.    

 b. No transcript will be issued, even for previous work completed and paid, 

if the student has an outstanding bill.  It will be the responsibility of the student 

to pay for any fees incurred if the student’s account is referred to a collection 

agency.   

 c. Refund Policy - If a student drops a class by the end of the first week 

of classes, the student is entitled to a refund of only 75% of tuition costs.  If a 

student drops a class at the end of the second week, the refund is 50% of tuition.  

After the third week, a dropped class qualifies for a 25% refund.  After the fourth 

week of classes, there will be no refunds of tuition. This policy became effective 

January 1, 2004 and was revised January 1, 2009. 

 d.  Text books for classes are to be purchased by the student.  Used books 

are acceptable.  Students may find books at reasonable prices on the internet.  We 
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have a limited supply of textbooks from earlier courses, in the tall bookcase, that 

are for sale at reduced prices.  You may want to check these books to see if there 

are books that also apply to classes you are taking before you purchase elsewhere.   

17) Transcripts - Transcripts from any other college must be mailed 

directly to Rock River Christian College and will be reviewed before any transfer 

credit is given toward our graduation requirements.  Official transcript fees from 

other colleges are the student’s expense.  Transcripts from Rock River Christian 

College can be sent to other colleges only after student’s account is in good 

standing. 

18) Library 

 
 
 a. The college library is open during the day for our students and staff and 

not for public use. 

 b. Reference books and special collections are not to be checked 

out or to leave the library.   

 c. The “Reserve” shelf contains books set aside by the professor for your 

use for required or recommended reading.  These are for your use in the library 

only so they are available for all students at any time during the semester.  (You 

may copy pages you need for your use.  (See paragraph regarding Copyright.) 
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 d. Periodicals are for use in the library only.  Copies may be made of articles.  

(See paragraph regarding Copyright.) 

 e. Books, video and audio materials may be checked out for one month. 

All books and materials are to be returned by the due date.  If they are needed for 

a longer period of time, please speak with the librarian.  There will be a one week 

grace period before fines may be issued.  Overdue library accounts may be sent to 

collection. 

 f. All RRCC library materials are subject to recall during the semester.  All 

books are to be returned to the library by the last day of the semester.  Any 

outstanding library books will result in grades being withheld. 

 g. Children under 12 are permitted in the library if accompanied by an 

adult, preferably a parent.  Children are not to be left in the Library while the 

parent is in class. 

 h.  Beverages are allowed in the library, however, please use 

containers that have lids or tops.  This will limit the possibility of spilling and 

book damage.  Students should clean up work areas when leaving the library.  

Thank you for helping us keep it as clean as possible.  

 Copyright:  The RRCC Library shall observe the 1976 Copyright Act, which 

allows for Fair Use of materials within a library or classroom, but not for copying 

entire books, journals, or documents.  Thus a student may copy a portion of any 

title, or periodical, but not the entire work. The Library also accepts the 1998 

Digital Copyright Act that deals with use of material from internet sources.  

Limited amounts of material can be copied without infringement by libraries and 

educational institutions. 
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Classroom Policies 

 
 

1) Attendance and promptness are expected at ALL classes.  The 

staff and professors understand that there are times you just can’t be in class.  

Please be respectful and notify the office or the professor if you are unable to be 

here. (Please see procedures provided.) 

2) Please turn off your cell phone or put it on “silent mode” if you must 

leave it on.  There are to be no texting or telephone calls taken during class.  Let 

the caller leave a voice mail for you to return while you are on break or at the end 

of class.  If you have a pending emergency situation, please make arrangements 

with the professor before class begins. 

3) Provide your family with the college phone number (608-362-1064).  In 

case of emergency they may call the college and we will reach you quickly.  

If they cannot reach the office, it may be good idea to set up some sort of code for 

your cell phone whereas you would recognize there is an emergency. 

4) Should the professor’s syllabus specify recommended or required 

reading other than your course text book, please check with the library before 

purchasing.  Many times you will find one or more copies of the book in the library 

on the “Reserve” shelf.  Please note reserve books cannot be removed from the 
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library so that they may be used by all students for their assignments.  However, 

you may copy the portion of the book pertinent to your assignment.  (See 

“Copyright” in Campus Policies under Library.) 

5. Plagiarism Policy – The following policy on plagiarized material is 

applicable to all assignments and classes at Rock River Christian College.  To 

plagiarize is to present someone else’s work as your own.  You must give credit to 

the source in the following instances: 

  - When directly quoting someone else. 

  - When using someone else’s ideas or opinions (unless they are   

  common knowledge) 

  - When using someone’s examples. 

  If you plagiarize, you will receive an “F” for the assignment. 

6. There may be additional classroom policies as set up by the individual 

professor. 


